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PART A – POLICY SUMMARY AND INFORMATION  

 
 
The Legal Aid Business Support and Recovery Fund has been created by the Scottish 
Government to recognise that supporting the legal aid profession is a critical element of the 
Scottish Government’s Renew, Recover and Transform (RRT) programme, as well as 
ensuring the availability of legal services for those individuals in society most affected by the 
pandemic. The measures in the RRT Programme of work contribute to recovering a viable, 
publicly funded legal assistance system to respond flexibly to meet the challenges which the 
pandemic presents, whilst delivering a more effective and efficient justice system. 
 
The Fund is open for applications from 4 August 2021 and will close at midnight on 18 
August 2021. 
 
Any late applications will only be considered in exceptional circumstances and considered on 
a case by case basis.  
 
Fund overview  
 
This new fund is intended to support the regeneration and recovery of the legal aid sector as 
the courts and legal aid cases start to flow again as we move into a different stage of the 
Coronavirus pandemic.  
 
The Scottish Government has worked collaboratively with the members of the Law Society of 
Scotland legal aid negotiating team, several Bar Associations and the Scottish Solicitors’ Bar 
Association on the creation of the new fund, agreeing eligibility criteria and putting in place a 
mechanism to redistribute any remaining funds among successful applicants once the fund is 
closed, thus spending the remaining £6.7 million budget.  
 
It was also collaboratively designed to take any payments made under the Coronavirus 
Resilience and Recovery Fund for Legal Aid (CRRF) into account when calculating the grant 
award.   
 
Eligibility Criteria 
 
To apply for a grant from this fund, you must meet the criteria below:  
 

➢ Your firm must be an ‘active’ provider of legal aid services, which for the purpose of the 
Fund means you must have had at least 25 legal aid grant applications granted in 2019/20 
and at least 12 granted in 2020/21.  
  

➢ You must support the principles of the Scottish Government’s Renew, Recover and 
Transform Programme. 
 

➢  You must commit to continue to provide Legal Aid services until 31 March 2022.  
 

If you received a grant under the previous CRRF, you can still apply for this fund, however if you 
do not meet the above criteria you will not be eligible for a grant award.  Please note that –  
 

https://www.gov.scot/publications/justice-vision-priorities-closing-down-report/pages/6/
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(a)  any award under this Fund to recipients of an award from CRRF is conditional on their 

having complied with the terms of that earlier award, including submitting all required 

evidence and; 

(b)  if you do not meet the above criteria you will not be eligible for a grant award from this 

fund, even if you received an award under the CRRF.  

 
You can use the Legal Aid on line service, to help you find out if you are eligible at this stage.  
However, we will confirm this with the Scottish Legal Aid Board if you are unable to obtain this 
information.   
 
Calculation of Grant Awards 
 
We will confirm what your ‘best legal aid fee income’ is, with The Scottish Legal Aid Board.  This 
will be the highest income received by your legal aid firm in any of the following two financial 
years: 
 

• From 1 April 2019 to 31 March 2020 and 1 April 2020 to 31 March 2021. 
 
For the purpose of this grant, legal aid income consists exclusively of the Solicitors’ Fees plus the 
Solicitor-Advocates’ Fees, both excluding VAT, paid by the Scottish Legal Aid Board directly to 
your legal aid firm. 
 
We will then classify your legal aid fee income within one of the three Grant bands as in the table 
below.   
 

 Band Best Legal Aid Fee Income Band  Grant 

 1  from £0 up to £193,771 £6,079 

 2  from £193,772 up to £384,860 £22,206 

 3 from £384,861 (no upper limit)  £54,990 

 
 
Below is an example to help explain how this will work: 
 

• A firm’s legal aid fee income for 2019-2020 was £150,000 

• A firm’s legal aid fee income for 2020-2021 was £220,000 

• The best firm’s legal aid fee income is £220,00 

• Therefore the banding is Band 2 (Legal Aid Fee Income from £193,772 up to £384,860) 
and the provisional Grant award would then be £22,206 

 
Once we have calculated the legal aid fee income banding we will then take into account by 
subtracting any payment received by your firm from the Coronavirus Resilience and Recovery 
Fund (CRRF).   
 
Please declare on the form if your firm received a payment from CRRF.  This will help us to 
process your application and we will check any amounts against the records that we hold.  
 

https://www.slab.org.uk/legal-aid-online-changes/
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After the Fund has closed, we will assess all applications and calculate the total amount of all the 
awards that have been provisionally attributed to each of the legal aid firms as described above.   
 
If there are remaining funds from the budget of £6.7 million, we will redistribute any remaining 
funds in each of the bands in equal shares between those who applied to this fund and who met 
the criteria. This redistributed amount will be added to the provisional Grant and the result of this 
addition will be the Final Offer of Grant. 
 
Previous payments from the CRRF 
 
If the payment previously received from the CRRF is still greater than the calculated grant after the 
addition of the redistributed remainder of the funds, the legal aid firm will not be eligible to receive 
any award from this fund. The Scottish Government will not seek to clawback any payment from 
the previous CRRF, the firm will just not be eligible for any payment from this new fund.  Where 
this applies, or where we take into account any payments made under the CRRF, we will confirm 
this decision in our response to the application. 
 
Below are a few examples to help illustrate how we will take any previous payment from CRRF 
into account:   
 
Example 1 
 

• Based on a firm’s best legal aid fee income its Grant award amount is initially calculated to 
be £54,990 

• The firm previously received a payment from the CRRF of £14,990  

• At this part of the calculation, (prior to any further redistribution) the firm’s provisional award 
is £40,000 

 
Example 2 
 

• Based on a firm’s best legal aid fee income its Grant award amount is initially calculated to 
be £6,079 

• The firm previously received a payment from the CRRF of £16,079  

• At this part of the calculation, (prior to any further redistribution) the firm would not be 
eligible to receive a payment from this fund 

• However, the firm may still be eligible for a payment from the new fund after the 
redistribution process is carried out, as explained above.  

 
Please note - as we do not know how many applications the Scottish Government will receive, we 
are unable to offer any real estimations of how much additional funding applicants may receive.  
 
Application Form Instructions  
 
To apply for this Fund, please download or print off this application form and grant funding 
conditions.  
 
You can complete this form electronically or manually.  We will accept electronic signatures in 
cases where the form is completed electronically.  If you are applying manually, please complete 
the form in pen and use block letters and take special care when entering numbers, particularly 
with the bank details.  If the bank details are not clear we will need to confirm these with you and 
this may delay any payment from the Fund.  
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Please complete all the fields of the application form (Part B) and return in its entirety. There is a 
section below which has a checklist of all the documents that you should return.   
 
Any documents returned to us manually must be scanned in full and attached to an email.  The 
email to apply for the Fund is LABSGrant@gov.scot   
 
If your application is successful, the final offer of grant award will be confirmed by email from 
LABSGrant@gov.scot    
 
Requesting a Review of the Final Grant Award 
 
If after receiving your grant award offer, if you think there has been an error in relation to your 
application you can request a review of the grant award decision.  Please note you have 3 
working days to request a review from the date of receiving the grant award offer.   
 
To request a review, please LABSGrant@gov.scot clearly stating the issues and the reasons for 
the request for a review.  If applicable, you may provide additional information by attaching 
relevant documents.   
 
We will respond to your revision request for a review by email as soon as possible.   
 
Due Diligence Process 
 
All the information provided by you in this application form will be checked using information 
provided by the Scottish Legal Aid Board. 
 
Please note that Scottish Government will seek recovery of any grant award (or part thereof as 

they deem appropriate) made under the Fund if – 

• a grant recipient fails to meet the eligibility criteria, particularly the requirement of providing 

legal aid services until 31 March 2022;  

• a grant recipient declares incorrect or false information in relation to a grant application;  

• a grant recipient is found to have been awarded more than they were entitled to receive in 

accordance with the operation of the Fund as set out here; or  

• a grant is found to have been obtained by fraudulent means  

 

You should note the conditions below which apply to grant awards, and pay particular attention to 

clause 7 of the Offer of Grant.  

 
Timescales for your award and payment  
 
The fund closes at midnight on 18 August 2021. 
 
The assessment process will begin immediately after the closure of the fund. 
 
The Scottish Government is the final decision maker on all applications.  
 

mailto:LABSGrant@gov.scot
mailto:LABSGrant@gov.scot
mailto:LABSGrant@gov.scot
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Depending on levels of applications we aim to start issuing firms with notification of the 
outcome of applications and towards the end of August and the beginning of September and 
to start issuing payments shortly thereafter.  
 
Payments will be by bank transfer to successful applicants’ designated bank account as specified 
in the application form.   
 
Further Information  
 
We will accept documents only in Microsoft Word or PDF formats.   
 
If you are manually completing these forms, please, avoid sending attachments in image format 
(bmp, jpeg, tiff, for instance), as your email may be blocked by our servers.   
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PART B – APPLICATION FORM 
 
Important Notice: Before completing and submitting this application form, please read and ensure 
you understand the grant conditions detailed below.  
 
If you wish to apply for this Grant on the whole terms and conditions as set out in this application 

and Schedules, you should – 

 

(a) complete this Application form; 

(b) sign and date the declaration in relation to this application on page 10,11 and 12; 

(c) complete the name of Grantee at pages 13, 19 and 24; 

(d) sign and date the Grant Acceptance Form on page 19 and 20; 

(e) sign and date the Statement of Compliance Form on page 24; and  

(f) send your completed application via email to the Scottish Government at: 

LABSGrant@gov.scot  

 

All documents listed above should be signed and returned when submitting an 

application.   

 

If completing the application manually you should retain a second copy of the application for your 

own records. 

 
 
 
 
  

mailto:LABSGrant@gov.scot
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Section A: Information about the Applicant: 
 
Name of Firm / Law Centre 

 
Click or tap here to enter text. 
 
 
 

 
Details  

Name      
Click or tap here to enter text.
    
 
 
 
Email Click or tap here to enter text.
     
 
 
 
Phone Click or tap here to enter text. 
 

 
Firm address     

 
Address 1  Click or tap here to enter text. 
 
 
 
Address 2  Click or tap here to enter text. 
 
 
 
City   Click or tap here to enter text. 
 
 
County  Click or tap here to enter text.  
 
 
Post Code Enter Post Code. 
 
 

 
Status of your firm 

 
What is the legal status of your firm?* 
Choose an item.                                       
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* Options are: (1) Sole Practitioner, (2) Partnership, (3) LLP, (4) Limited Company, (5) Law 
Centre, (6) Firm which provides legal services for a connected law centre. 
 
Is your organisation registered as a charity? (Leave it blank if answer is no) 

 
If the answer is yes, please enter your OSCR charity number: Click or tap here to enter text.  
 
 

 
Scottish Legal Aid Board Firm Code 

 
What is SLAB legal aid code of your firm?   Click or tap here to enter text.  
 
  

 
 
Section B: Applicant’s Finance Information: 
 
Eligibility Criteria  
 
The eligibility criteria requires that any firm or organisation applying for an award must be 
actively delivering legal aid services.  The conditions below define as an active organisation 
as one which has had at least 25 legal aid granted applications during the financial year 
2019-20 and at least 12 legal aid applications granted during the financial year 2020-21.  
  

 
I agree to support the principles of the Scottish Government’s Renew, Recover and Transform 
Programme and commit to continue to provide Legal Aid provision until 31 March 2022. 
 

 ☐ Yes                                    ☐ No 

 
I accept and understand that the best legal fee income will be confirmed against the data that The 
Scottish Legal Aid Board hold and used for the purpose to calculate any final offer of grant award.  
 
 

☐ Yes                                    ☐ No 

 
 

 

 
I agree and understand that the best legal fee income will be placed into one of the three 
banding below:  

 
 Band Best Legal Aid Fee Income Band  Grant 

 1  from £0 up to £193,771 £6,079 

 2  from £193,772 up to £384,860 £22,206 

 3 from £384,861 (no upper limit)  £54,990 

☐ Yes                                    ☐ No 
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Coronavirus Resilience and Recovery Fund (CRRF) – Grant Received (B) 

 
Did your firm receive a payment from the Coronavirus Resilience and Recovery Fund (CRRF)? 
 

☐ Yes   ☐ No 

 
 
I agree and understand that any amount I received under CRRF will be confirmed against the 
records that the Scottish Government hold and used for the purpose to calculate any final offer of 
grant award.  
 

☐ Yes   ☐ No 

 
 

 
 
Bank Details – We require your Firm’s Bank Details for any eligible payment from the Fund 

 
Name of the Bank 
Click or tap here to enter text. 
 
 
Address of Bank’s Branch 
Click or tap here to enter text. 
 
 
Sort Code 
Click or tap here to enter text. 
 
 
Account Number 
Click or tap here to enter text. 
 
 

 
 
Section C: Declaration: 
 
I hereby declare that – 

 

(a) I wish to apply for a grant from the Legal Aid Support and Recovery Business Fund; 

(b) I have read and understand the grant conditions and eligibility criteria; 

(c) I understand that by submitting this application I am agreeing to enter into a legal 

agreement with the Scottish Ministers if my application is successful, and I accept that the 

whole terms and conditions as set out in this application and Schedules will apply in 

respect of any award made; 
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(d) I understand the information supplied by me will be treated in confidence, but may be 

submitted for checking against records held by the Scottish Legal Aid Board, where it 

is necessary for the purposes of assessing eligibility for grant;  

(e) I authorise the Scottish Legal Aid Board to provide the Scottish Government with any 

information relevant to this application, and with any information needed to check the 

information I have provided.  I understand any information provided to the Scottish 

Legal Aid Board in connection with this may be used for its statutory purposes;  

(f) I understand and agree that any grant award will be paid only after the verification of 

my application against the eligibility criteria;  

(g) to the best of my knowledge and belief, the information provided in this application 

form is true, complete and accurate; and 

(h) I hold the relevant signing authority in respect of the organisation named below. 

 

 

 

Signed: 

 

_______________________________________ 

Print Organisation/Firm name: Click or tap here to enter text. 

 

Print name: Click or tap here to enter text. 

 

 

Position in organisation of person signing: Click or tap here to enter text. 

 

 

Place of signing: Click or tap here to enter text. 

 

 

Date: Click or tap here to enter text. 
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Signed (Witness): 

 

 

_______________________________________ 

 

Witness Name: Click or tap here to enter text. 

 

 

Address: Click or tap here to enter text.  

 
 
 
Date: Click or tap here to enter text. 
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OFFER OF GRANT 
 

The Scottish Ministers in exercise of their powers under section 126 of the Housing Grants, 
Construction and Regeneration Act 1996  hereby offer to give to: 
 
Enter name of Grantee. 
 
(“the Grantee”) a grant of an amount to be determined in accordance with the calculation process 
set out in Part 1 of SCHEDULE 1 payable over the financial year/s 01/04/2021 to 31/03/2022, in 
connection with the purposes of the Legal Aid Support and Recovery Business Fund, which is 
more particularly described in Part 1 of SCHEDULE 1, that grant being subject to the following 
terms and conditions: 
 
1. Definitions and Interpretation 
 
1.1 In these Conditions, the words and expressions set out in SCHEDULE 3 shall have the 

meanings ascribed to them in that Schedule.  

1.2 In these Conditions unless the context otherwise requires, words denoting the singular 
shall include the plural and vice versa and words denoting any gender shall include all 
genders. 

1.3 The headings in these Conditions are for convenience only and shall not be read as 
forming part of the Conditions or taken into account in their interpretation. 

1.4 Except as otherwise provided in these Conditions, any reference to a clause, paragraph, 
sub-paragraph or schedule shall be a reference to a clause, paragraph, subparagraph or 
schedule of these Conditions.  The schedules are intended to be contractual in nature.  
They form part of the Agreement and should be construed accordingly. 

1.5 This Agreement shall not be varied except by an instrument in writing signed by both 
parties.  

 
2. Purposes of the Grant 
 
2.1 The Grant is made to enable the Grantee to provide legal aid services in Scotland, in 

accordance with the purposes of the Legal Aid Business Support and Recovery Fund as 
further described in SCHEDULE 1.  

 
2.2 The Grant shall only be used in connection with the purposes specified in clause 2.1. 
 
2.3 Without prejudice to clauses 2.1 and 2.2, the Grant may be used in such a way as to have 

incidental benefits to the Grantee which are not directly related to the purpose specified in 
clause 2.1, including in relation to the Grantee’s provision of other legal services, provided 
that such use of the Grant is consistent with the purpose specified in clause 2.1. 

 
2.4 No part of the Grant shall be used to fund any activity or material which is party political in 

intention, use, or presentation or appears to be designed to affect support for a political 
party. 

 
2.5 The main objectives/expected outcomes of the Grant are:  
 

• The continued provision of legal aid services by the Grantee until 31 March 2022. 
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2.6 The targets/milestones against which progress in achieving objectives/expected 
 outcomes shall be monitored are: 
 

• Quarterly reports issued by SLAB to the Scottish Ministers, up to the end of 31 March 
2022, which will include details of the level of legal aid work undertaken by the Grantee.  
The Scottish Ministers will assess progress towards the delivery of legal aid service 
provision on receipt of these reports.  

 
2.7  The eligible costs for which the Grant can be used are: 
 

• Any costs directly or indirectly associated with the provision of legal services. 
 

• Any costs associated with supporting the principles of the Scottish Government’s 
Renew, Recover and Transform Programme. 

 
2.8  The eligible costs exclude: 
 

• Any Value Added Tax (VAT) reclaimable by the Grantee. 
 

• Winding up costs for the Grantee in the event that they decide to permanently close.  
 
3. Payment of Grant 
 
3.1 The Grant shall be paid by the Scottish Ministers to the Grantee in accordance with the 

terms of SCHEDULE 1 attached.    
 
3.2 The Grantee shall submit to the Scottish Ministers, with their application, a statement of 

compliance with the Conditions of the Grant using the form of words provided in 
SCHEDULE 2. The statement shall be signed by a director or individual with the relevant 
authority.  

 
3.3 In the event that the amount of the Grant paid by the Scottish Ministers to the Grantee at 

any point in time is found to exceed the amount of the expenses reasonably required by 
the Grantee in connection with the purposes set out at clause 2.1, the Grantee shall repay 
to the Scottish Ministers the amount of such excess within 14 days of receiving a written 
demand for it from or on behalf of the Scottish Ministers. In the event that the Grantee fails 
to pay such amount within the 14 day period, the Scottish Ministers shall be entitled to 
interest on the sum at the rate of 2 per cent per annum above the Bank of England base 
lending rate prevailing at the time of the written demand from the date of the written 
demand until payment in full of both the sum and the interest.  

 
3.4 The Scottish Ministers shall not be bound to pay to the Grantee, and the Grantee shall 

have no claim against the Scottish Ministers in respect of, any instalment of the Grant 
which has not been claimed by the Grantee by 24 August of the applicable financial 
year as set out in SCHEDULE 1, unless otherwise agreed in writing by the Scottish 
Ministers.  

 
4. Inspection and Information 
 
4.1 The Grantee shall inform the Scottish Government in writing of any change in 

circumstances which may affect the accuracy of the information provided in their 
application. 
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4.2 Revisions to targets/milestones against which progress in achieving objectives/outcomes 

are monitored shall be subject to the written agreement of the Scottish Ministers. 
 
4.3 The Grantee shall, if so requested by the Scottish Ministers, submit a report to the Scottish 

Ministers summarising the outcomes of the Grant.   
 
4.4 The Grantee shall also provide any other information that the Scottish Ministers may 

reasonably require in relation to the Grant and the Agreement. The Grantee shall provide 
the Scottish Ministers with prompt access to any information they reasonably require to 
ensure compliance with these Conditions. 

 
4.5 The Grantee shall keep and maintain for a period of: 6 years after the expenditure occurs, 

adequate and proper records and books of account recording all receipts and expenditure 
of monies paid to it by the Scottish Ministers by way of the Grant. The Grantee shall afford 
the Scottish Ministers, their representatives, the Auditor General for Scotland, his/her 
representatives and such other persons as the Scottish Ministers may reasonably specify 
from time to time, such access to those records and books of account as may be required 
by them at any reasonable time in response to a written request for such access from the 
person seeking it. The Grantee shall provide such reasonable assistance and explanation 
as the person carrying out the inspection may from time to time require. 

 
4.6 In the event of the Grantee becoming aware of or suspecting any irregular or fraudulent 

activity that may have any impact on the Grantee’s delivery of legal services or on the use 
of the Grant, or any part of it, the Grantee shall immediately notify the Scottish Ministers of 
such activity and provide such other information as the Scottish Ministers may reasonably 
require in relation to the impact on the Grantee’s delivery of legal services and the use of 
the Grant. 

 
4.7 The Grantee shall immediately inform the Scottish Ministers of any change in its 

constitution for example, but not limited to, a change in status from one type of body 
corporate to another.  

 
5. Confidentiality and Data Protection 
 
5.1 The Grantee will respect the confidentiality of any commercially sensitive information 

that they have access to as a result of the Grant. 
 
5.2 Notwithstanding the above, the Grantee may disclose any information as required by law or 

judicial order. All information submitted to the Scottish Ministers may need to be disclosed 
and/or published by the Scottish Ministers. Without prejudice to the foregoing generality, 
the Scottish Ministers may disclose information in compliance with the Freedom of 
Information (Scotland) Act 2002, any other law, or, as a consequence of judicial order, or 
order by any court or tribunal with the authority to order disclosure. Further, the Scottish 
Ministers may also disclose all information submitted to them to the Scottish or United 
Kingdom Parliament or any other department, office or agency of Her Majesty’s 
Government in Scotland, in right of the Scottish Administration or the United Kingdom, and 
their servants or agents. When disclosing such information to either the Scottish Parliament 
or the United Kingdom Parliament it is recognised and agreed by both parties that the 
Scottish Ministers shall if they see fit disclose such information but are unable to impose 
any restriction upon the information that it provides to Members of the Scottish Parliament, 
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or Members of the United Kingdom Parliament; such disclosure shall not be treated as a 
breach of this agreement. 

 
5.3 The Grantee shall ensure that all requirements of the Data Protection Laws are fulfilled in 

relation to the Grant. 
 
5.4 To comply with section 31(3) of the Public Services Reform (Scotland) Act 2010, the 

Scottish Ministers publish an annual statement of all payments over £25,000. In addition, in 
line with openness and transparency, the Scottish Government publishes a monthly report 
of all payments over £25,000. The Grantee should note that where a payment is made in 
excess of £25,000 there will be disclosure (in the form of the name of the payee, the date 
of the payment, the subject matter and the amount of grant) in both the monthly report and 
the annual Public Services Reform (Scotland) Act 2010 statement. 

 
6. Intellectual Property Rights   
 
6.1 All Intellectual Property Rights are hereby assigned to and shall vest in the Crown or its 

assignees. 
 
6.2 The Grantee shall ensure that nothing contained in any materials produced or submitted to 

the Scottish Ministers by the Grantee or anyone acting on its behalf nor the reproduction of 
such materials, shall constitute an infringement of any third party copyright or intellectual 
property right and shall indemnify the Scottish Ministers against all actions, proceedings, 
claims and demands made by reason of any such infringement. 

 
7. Default and Recovery etc. of Grant 
 
7.1 The Scottish Ministers may re-assess, vary, make a deduction from, withhold, or require 

immediate repayment of the Grant or any part of it in the event that:  
 

7.1.1 The Grantee commits a Default; 
 
7.1.2 The Scottish Ministers consider that any change or departure from the purposes for 

which the Grant was awarded warrants an alteration in the amount of the Grant; 
 
7.1.3 The Grant has been obtained by, or the amount of the Grant has been affected by, 

fraud or misrepresentation; 
 
7.1.4 The Grantee has received a Grant payment which exceeds the amount due to 

them in accordance with these Conditions. 
 
7.2 If the Grant (or any part or condition thereof) does not comply with applicable Subsidy 

Control obligations, Scottish Ministers may require immediate repayment of the Grant 
or any part of it together with interest at such rate and on such basis as may be 
determined from time to time in accordance with law. 

 
7.3 The Scottish Ministers may withhold the payment of the Grant if at any time within the 

duration of the Agreement: 
 

7.3.1 The Grantee passes a resolution that it be wound up, or a court makes an order that 
the Grantee be wound up, in either case otherwise than for the purposes of 
reconstruction or amalgamation, or circumstances arise which would enable a court 
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to make such an order or the Grantee is unable to pay its debts within the meaning 
of section 123 of the Insolvency Act 1986; 

 
7.3.2 Where the Grantee is an individual, if a petition is presented for the Grantee’s 

bankruptcy or the sequestration of his estate or a criminal bankruptcy order is made 
against the Grantee; or the Grantee makes any composition or arrangement with or 
for the benefit of creditors, or makes any conveyance or assignation for the benefit 
of creditors, or if an administrator or trustee is appointed to manage his affairs; or 

 
7.3.3 A receiver, manager, administrator or administrative receiver is appointed to the 

Grantee, or over all or any part of the Grantee’s property , or circumstances arise 
which would entitle a court or a creditor to appoint such a receiver, manager, 
administrator or administrative receiver. 

 
7.4 In the event that the Grantee becomes bound to pay any sum to the Scottish Ministers in 

terms of clause 7.1, the Grantee shall pay the Scottish Ministers the appropriate sum within 
14 days of a written demand for it being given by or on behalf of the Scottish Ministers to 
the Grantee. In the event that the Grantee fails to pay the sum within the 14 day period, the 
Scottish Ministers shall be entitled to interest on the sum at the rate of 2 per cent per 
annum above the Bank of England base lending rate prevailing at the time of the written 
demand, from the date of the written demand until payment in full of both the sum and 
interest.  

 
7.5 Notwithstanding the provisions of this clause 7, in the event that the Grantee is in breach of 

any of the Conditions, the Scottish Ministers may, provided that the breach is capable of a 
remedy, postpone the exercise of their rights to recover any sum from the Grantee in terms 
of clause 7 for such period as they see fit, and may give written notice to the Grantee 
requiring it to remedy the breach within such period as may be specified in the notice. In 
the event of the Grantee failing to remedy the breach within the period specified, the 
Grantee shall be bound to pay the sum to the Scottish Ministers in accordance with the 
foregoing provisions. 

 
7.6 Any failure, omission or delay by the Scottish Ministers in exercising any right or remedy to 

which they are entitled by virtue of clauses 7.1 to 7.3 shall not be construed as a waiver of 
such right or remedy. 

 
8. Assignation 
 
The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its rights or 
obligations under the Agreement without the prior written consent of the Scottish Ministers. 
 
9. Termination 
 
The Agreement may be terminated by the Scottish Ministers giving not less than 3 months’ notice 
in writing from the date of the notice being sent.  
 
10. Corrupt Gifts and Payments of Commission  
 
The Grantee shall ensure that its employees shall not breach the terms of the Bribery Act 2010 in 
relation to this or any other grant. The Grantee shall ensure that adequate controls are in place to 
prevent bribery.  
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11. Continuation of Conditions 
 
11.1  These Conditions, except for Condition 4.5, shall continue to apply for a period of 5 years 

after the end of the financial year in which the final instalment of the Grant was paid. 
 
11.2  Condition 4.5 shall continue to apply until the end of the period referred to in that Condition. 
 
12. Compliance with the Law 
 
The Grantee shall ensure that in relation to the Grant, they and anyone acting on their behalf shall 
comply with the relevant law, for the time being in force in Scotland. 
 
13. Governing Law 
 
This contract is governed by the Law of Scotland and the parties hereby prorogate to the 
exclusive jurisdiction of the Scottish Courts. 
 
Yours sincerely  
 
 

 
 
 
DENISE SWANSON  
Interim Deputy Director  
Civil Law and Legal System Division 
4 August 2021 
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GRANT ACCEPTANCE 
 
On behalf of Name of Grantee 
 
I accept the foregoing offer of Grant by the Scottish Ministers dated Click here to enter a date      
 
on the whole terms and conditions as set out in the letter and annexed Schedules.   
 
I confirm that Name of Grantee                                      is solvent.  
 
I confirm that I hold the relevant signing authority. 
 
 
Signed: 
 

  
 
 
Print Name: Click or tap here to enter text. 
 
 
Position in Organisation of Person Signing: Click or tap here to enter text. 
 
 
Date: Click here to enter a date. 
 
 
Place of Signing: Click or tap here to enter text. 
 
 
 
 
Witness Signed: 
 

 
 
 
Witness Name: Click or tap here to enter text. 
 
 
Address: Click or tap here to enter text. 
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Date: Click here to enter a date. 
 
 
Place of Signing: Click or tap here to enter text. 
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SCHEDULE 1 
 

PART 1: The Legal Aid Support and Recovery Business Fund 
 
Overview of project  
 
The Legal Aid Support and Recovery Business Fund has been created to provide 

financial support those who provide legal aid services in Scotland.  The aim of the 

fund is to enable the publicly funded legal aid sector to adapt to tackle the impact of 

the Coronavirus pandemic and to deliver a more effective and efficient justice 

system, consequently reducing the present backlog of legal aid court cases.  This 

project is being implemented within the scope of the Recovery, Renew and 

Transform (RRT) Programme and has the particular purpose of supporting economic 

and social regeneration and recovery.   

Eligibility for funding 
 
Grant awards will be made only to firms that are actively providing legal aid services. 
To be considered an active firm providing legal aid services, applicants must fulfil all 
of the conditions described below: 
 

1.  Applicants must have had at least 25 grant applications for legal aid fees to 
the Scottish Legal Aid Board (“SLAB”) granted during the period comprised 
between 1 April 2019 and 31 March 2020; 
 
2.  Applicants must have had at least 12 grant applications for legal aid fees to 
SLAB granted during the period comprised between 1 April 2020 and 31 March 
2021;  
  
3. Applicants must support the principles of the Scottish Government’s Renew, 
Recover and Transform Programme and; 
 
4. Applicants must commit to continuing to provide Legal Aid services until 31 
March 2022. 
 

 
Amount of Grant Award 
 
Grant awards will be made to applicants who meet the eligibility criteria. 
 
The amount of the Grant to be awarded will be calculated with reference to each 
Grantee’s ‘best’ total legal aid fee income during the Financial Year 2019-20 (1st 
April 2019 and 31st March 2020) and during the Financial Year 2020-21 (1st April 
2020 and 31st March 2021) using legal aid fee income records from the Scottish 
Legal Aid Board.  
 
The highest of the two years will be the best total legal aid fee income and will be 
used to determine the amount of Grant.  The provisional amount of the Grant to be 
awarded to the Grantee will be calculated with reference to the bands below.   
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 Band Best Legal Aid Fee Income Band  Grant 

 1  from £0 up to £193,771 £6,079 

 2  from £193,772 up to £384,860 £22,206 

 3 from £384,861 (no upper limit)  £54,990 

 
However, any payment the Grantee received under the Coronavirus Resilience and 
Recovery Fund (CRRF) will be deducted from this amount.  If, after taking the CRRF 
into account, the resulting number is less or equal to zero, no Grant will be 
considered payable to the Grantee at the provisional stage.   
 
If, after concluding an assessment of all the applications received once the Fund is 
closed, Scottish Ministers identify an underspend of the total budget allocated to the 
Legal Aid Business Support and Recovery Fund, the remaining funds from that 
budget will be divided in equal parts between the three bands above.   
 
In that case, all the successful applicants will receive an equal share of the amount 
which has been allocated to their band, and will have their award recalculated. 
Successful applicants who had been identified as eligible but for whom provisional 
calculations resulted in a payment of equal to or less than zero may at that stage 
become eligible for a grant award.    
 
 
 

PART 2: PAYMENT OF GRANT 
 
1. The Grant will be paid in full as set out in Part 1 of this SCHEDULE 1 by the 
Scottish Ministers to the Grantee following receipt of a completed application form, 
acceptance of the grant conditions and verification by the Scottish Ministers that the 
Grantee meets the eligibility criteria.  The Grantee shall be taken to have claimed the full 
Grant amount by signing the Grant Acceptance.  The documents to be returned are listed 
below: 
 

(a) completed Application Form; 
(b) signed and dated Declaration in relation to the application on page 10,11 and 12; 
(c) completed name of Grantee at pages 13,19 and 24; 
(d) signed and dated Grant Acceptance Form on page 19 and 20; 
(e) signed and dated Statement of Compliance Form on page 24. 
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2. The total Grant shall be payable over the financial year 2021 to 2022.  The Scottish 
Ministers shall not be bound to pay any instalment of the Grant which has not been 
claimed by the Grantee by 24 August of the applicable financial year, unless 
otherwise agreed in writing by the Scottish Ministers.  
 
3. Payment of the Grant is conditional on the Grantee providing such 
explanatory or supplementary material as the Scottish Ministers may from time to 
time require whether before or after submission of the application. 
 
4. The Scottish Ministers shall use their best endeavours (but shall be under no 
obligation or duty) to pay the full Grant award to the Grantee within 8 weeks of receiving 
the Grantee’s application and acceptance of the grant conditions, provided that all 
required documentation and information is correctly submitted by the Grantee.  
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SCHEDULE 2 
 

STATEMENT OF COMPLIANCE WITH CONDITIONS OF GRANT 
 
This Schedule must be signed by a director or individual with the relevant authority  
 
The Legal Aid Business Support and Recovery Fund  
 
This is to confirm that the grant claimed by  
 
«Name of Grantee»   
 
in relation to the Legal Aid Business Support and Recovery Fund during the financial 
year ended 31 March 2022 was properly due and was used for its intended 
purpose(s) in accordance with the terms and conditions of the Grant.  
 
This statement is supported by the records of «name of Grantee». 
 
I confirm that I hold the relevant signing authority. 
 
Signed by:  
 

 
 
 
Name: Click or tap here to enter text. 
 
 
Position:  Click or tap here to enter text. 
 
 
Date: Click here to enter a date. 
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SCHEDULE 3 
 

DEFINITIONS 

“Agreement” means the agreement constituted by the Scottish Ministers’ invitation to 
apply for a grant, the Grantee’s Application, these Conditions and the Grantee’s 
acceptance of these Conditions; 

“Conditions” means these grant conditions; 

“Data Protection Laws” means any law, statute, subordinate legislation, regulation, 
order, mandatory guidance or code of practice, judgment of a relevant court of law, or 
directives or requirements of any regulatory body which relates to the protection of 
individuals with regard to the processing of Personal Data to which a Party is subject 
including the Data Protection Act 2018 and any statutory modification or re-enactment 
thereof and the UK GDPR. 

“Default” means: 
a) Any breach of the obligations of either party under this Agreement (including, but 

not limited to, any breach of any undertaking or warranty given under or in terms of 
this Agreement); 

b) Any failure to perform or the negligent performance of any obligation under this 
Agreement; 

c) Any breach of any legislation; or 
d) Any negligence or negligent or fraudulent miss-statement or misappropriation of 

Grant, or any other default,  

In all cases by either party, its employees, agents or representatives; 

“Financial Year” means a period from 1 April in one year until 31 March in the next; 

“Grant” means the grant offered by the Scottish Ministers to the Grantee as specified in 
the Award Letter, as varied from time to time in accordance with these Conditions; 

“Grantee” means the person, organisation or body to which the Grant will be payable as 
specified in these Conditions. Where two or more persons, organisations or bodies are 
the Grantee, references to the “Grantee” are to those persons, organisations or bodies 
collectively and their obligations under the Agreement are undertaken jointly and 
severally; 

 “Payment” means payment of the Grant; 
 
“Subsidy Control” means the United Kingdom’s international commitments on subsidy 
control arising from, amongst others, the EU-UK Trade and Cooperation Agreement, 
World Trade Organisation Membership and commitments arising from international 
treaties and agreements to which the United Kingdom is a party. 

“UK GDPR” means the retained EU law version of the General Data Protection 
Regulation ((EU) 2016/679) as it forms part of the law of England and Wales, Scotland 
and Northern Ireland by virtue of section 3 of the European Union (Withdrawal) Act 2018 
and as amended by Schedule 1 to the Data Protection, Privacy and Electronic 
Communications (Amendments etc.) (EU Exit) Regulations 2019 (SI 2019/419). 
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SCHEDULE 4 
 

PRIVACY NOTICE 
 
Who are we? 
 
The Civil Law and Legal System Division is part of the Scottish Government Justice 
Directorate.  The division's primary purpose is to support the rule of law and maintain 
the framework of a fair society by ensuring that the Scottish justice system is fair and 
accessible, cost effective and efficient, compatible with international obligations and 
makes proportionate use of resources. 
 
What data do we collect about you? 
 
The Scottish Ministers have made available the ‘Legal Aid Business Support and 
Recovery Fund’ (‘the Fund’) to provide financial support to firms of solicitors and law 
centres which have been actively delivering legal aid services during the Financial 
Years 2019-20 and 2020-21 and which will be delivering legal aid services until 31 
March 2022. 
 
The Scottish Ministers have powers under Section 126 of the Housing Grants, 
Construction and Regeneration Act 1996 to make grant payments and within the remit 
of the Recovery, Renew and Transform Programme for the justice system.  
 
We will collect data about you when you apply to the Fund. 
 
We will collect the following data, including a minimum amount of personal data, about 
you and your business to process your application under the Fund: name of the 
applicant, address, email address, phone number, bank details, identification of the 
person responsible for the application, additonal information about the applicant, 
including if the applicant meets the eligibility criteria and any grant received from the 
Coronavirus Resilience and Recovery Fund (CRRF).  We will receive data relating to 
your business from the Scottish Legal Aid Board (SLAB) to check the application, 
assess the eligibility criteria, check the legal aid fee income of the applicant during the 
financial years 2019-20 and 2020-21 and any grant received from the CRRF, make 
decision on award, calculate the grant to be offered and for auditing purposes.  We 
will collect a minimum amount of your personal data in order to contact you about your 
application.   
 
Scottish Ministers are the data controller in respect of any personal data that you 
provide when you complete the grant application form for the Fund.  You can visit our 
ICO registration here.   
 
Legal basis for processing your data?  
 
The legal basis for processing your data, in relation to assessing the grant application 
and related activities is that it is necessary for the performance of a task, which is 
carried out in the public interest or in the exercise of official authority vested in the 
Scottish Government (the controller): Article 6(1)(e) of UK GDPR.  
 

https://ico.org.uk/ESDWebPages/Entry/Z4857137
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The legal basis for processing your data, in relation to public publishing of grant 
information is that it is necessary for compliance with a legal obligation to which the 
Scottish Government (the controller) is subject: Article 6(1)(c) of UK GDPR.  
 
This privacy notice is made under Article 13 of UK GDPR. 
 
How will we use the data about you? 
 
We will use the data for the purposes of administering the Fund, including assessing 
your grant eligibility, making decisions on awards, making grant payments under the 
Fund and for auditing purposes.  The assessment process, the decisions about the 
awards and the payment of awards will be made using business information provided 
by you and by SLAB, and only if necessary personal data provided by you or by SLAB. 
 
Scottish Ministers are under obligations to publish certain grant information under the 
Public Services Reform (Scotland) Act 2010.  We will therefore publish information, 
which may include your personal data, on the relevant section of the Scottish 
Government website.  Data which we are required to publish includes the name and 
identifier of grant beneficiary, status of the beneficiary (sole practioner, partnership, 
LLP, limited company, law centre, firm which provides legal services for a connected 
law centre), region in which the beneficiary is located, sector of activity, amount of 
grant, objective of the grant, granting authority and date of grant award.  
 
For the purpose of audit evaluation, information (including personal data and business 
information) may be shared with SLAB and with Audit Scotland.  
 
How long will the Scottish Government keep your data? 
 
We will keep the data to enable the full wind up of the process and for auditing 
purposes;  this will include data associated with your application as specified in the 
section above.  The detailed data you provide to us when you submit your application 
and data provided from SLAB will be kept for up to 6 years from the date the Fund is 
concluded. 
 
The Scottish Government holds different types of data for a variety of different 
reasons, but we are committed to keep only what we need for no longer than is 
necessary. 
 
Release of Information Under Freedom of Information (Scotland) Act 2002 and 
under the Environmental Information (Scotland) Regulations 2004 
 
The Scottish Government may be required to release information, including personal 
data and commercial information in relation to the Fund, on request under the 
Environmental Information (Scotland) Regulations 2004 or the Freedom of Information 
(Scotland) Act 2002.  However, the Scottish Government will not permit any 
unwarranted breach of confidentiality nor will we act in contravention of our obligations 
under the General Data Protection Regulation (UK GDPR) and the Data Protection 
Act 2018. 
 
Access to your personal data and correction 
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You have the right to request a copy of the personal data that we hold about you.  If 
you would like a copy of some or all of your personal data, please email or write to us 
at the following address: 
https://www.gov.scot/publications/subject-access-request-form/  
 
We want to make sure that your personal data  is accurate and up to date.  You may 
ask us to correct or remove personal data you think is inaccurate. 
 
Changes to our privacy notice  
 
The Scottish Government will keep this privacy policy under regular review.  This 
privacy notice was last updated on 2 August 2021.  
 
How to contact us 
 
The Scottish Government will endeavour to meet the highest standards when 
collecting and using your personal data.  For this reason, we take any complaint we 
receive about the way in which we handle your data very seriously.  Please contact us 
if you have any questions about our privacy notice or data we hold about you at: 
LABSGrant@gov.scot   
  
Complaints - Scottish Government’s Data Protection Officer (DPO) 
 
You can raise any concerns with our DPO.  The Scottish Government’s DPO is Stuart 
Gardner and his role is to ensure that the Scottish Government is compliant with data 
protection laws and to act as a point of contact for data subjects. 
 
You can contact the DPO at the address below: 
 
Data Protection Officer 
Victoria Quay 
Commercial Street 
Edinburgh 
EH6 6QQ 
Email: DataProtectionOfficer@gov.scot  
Appeals 
 
If you have already made a complaint to us and are not happy with the outcome, you 
have the right to lodge a complaint with the Information Commissioner’s Office.  The 
ICO are the supervisory authority responsible for data protection in the UK. 
 
The Information Commissioner 
Wycliffe House 
Water Lane 
Wilmslow 
Cheshire 
SK9 5AF 
Tel: 08456 30 60 60 
Website: www.ico.gov.uk  

https://www.gov.scot/publications/subject-access-request-form/
mailto:LABSGrant@gov.scot
mailto:DataProtectionOfficer@gov.scot
http://www.ico.gov.uk/
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